ORWA “Position”
Monthly Travel Expense Form
Date: 

____________



From:  

Ohio Rural Water Association

Paid To: 
Employee Name         



Expense Period:
From -
____________
Thru - __________

Total Program Miles:___________

 miles at $0.56

=
$ __________

Per Diem Quarters:___________

 qts. at $13.75         
=
$ __________

Airfare:


Charged on AMX 


=
$ __________

Miscellaneous:

Personally Paid


=
$ __________





Charged on AMX


=
$ __________

Description: _______________________________________________________


Car Tolls / Fares / Parking:
Personally Paid


=
$ __________





Charged on AMX


=
$ __________

Hotels:



Personally Paid


=
$ __________





Charged on AMX


=
$ __________

Total Monthly Travel Expense:

$





Total Monthly Travel Expense Owed:
$





Your Signature - _____________________________________

Position -
   







Company - 
   Ohio Rural Water Association
ORWA Trip Expense

________________________________________________________________________
Departure Date: ____________  Time: _________

Hotel:
AMX -
$ __________

Return Date:      ____________  Time: _________


Paid -
$ __________

Per Diem: _____ qts. at $13.75 each = $ _________
Car Tolls / Fares / Parking:










AMX -
$ __________

Mileage:  
Start of Trip - ________  



Paid -
$ __________

End of Trip -  ________









Miscellaneous: $ _________

Program Miles: __________ at $ .56 =


Specify: ________________




$ ______________

Air Fare (AMX): $ ________

Total Trip Cost: $ ______________

Total Cost Owed: $ _______________

________________________________________________________________________
Departure Date: ____________  Time: _________

Hotel:
AMX -
$ __________

Return Date:      ____________  Time: _________


Paid -
$ __________

Per Diem: _____ qts. at $13.75 each = $ _________
Car Tolls / Fares / Parking:










AMX -
$ __________

Mileage:  
Start of Trip - ________  



Paid -
$ __________

End of Trip -  ________









Miscellaneous: $ _________

Program Miles: __________ at $ .56 =


Specify: ________________





$ ______________

Air Fare (AMX): $ ________

Total Trip Cost: $ ______________

Total Cost Owed: $ _______________

________________________________________________________________________
Departure Date: ____________  Time: _________

Hotel:
AMX -
$ __________

Return Date:      ____________  Time: _________


Paid -
$ __________

Per Diem: _____ qts. at $13.75 each = $ _________
Car Tolls / Fares / Parking:










AMX -
$ __________

Mileage:  
Start of Trip - ________  



Paid -
$ __________

End of Trip -  ________









Miscellaneous: $ _________

Program Miles: __________ at $ .56 =


Specify: ________________





$ ______________

Air Fare (AMX): $ ________

Total Trip Cost: $ ______________

Total Cost Owed: $ _______________
